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Derek Bok Center for Teaching and Learning, Harvard
University | ONLINE DOCUMENT

ORGANIZING LARGE COURSES:

INFORMATION FOR HEAD TEACHING FELLOWS

by Nancy Sultan (and the Bok Center Staff)

| Pre-semester Organization

1. Meet with the professor to plan strategies, either the semester before or during the summer.

2. Consult the Manual for Teaching Fellows in the Core (if you're doing a Core course) and the Teaching

Fellows Handbook.

3. STAFFING should be planned a year ahead (if possible), leaving room for additions, so--make alist of

committed TFs, aternates, and prospectives, with phone numbers.

4. Organize PAPER TOPIC committees & work ahead so that lists of potential topics are available from
the first section meeting.

http://bokcenter.harvard.edu/docs/Sultan.html
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The Core Program (2004) A Guide for Head Section Leadersin the Core Program 2004-2005.

Sarkisian, E. (1997) Teaching American Sudents: A Guide for International Faculty and Teaching
Assistants in Colleges and Universities, revised edition, Derek Bok Center for Teaching and
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Lonoff, S. (2000) Report on the Graduate Writing Fellows Program: Research Series No.1, Derek
Bok Center for Teaching and Learning.
Tips from Experienced Head TFs

http://bokcenter.fas.harvard.edu/docs/experienced.html

Resources for Teaching Fellows
http://bokcenter.harvard.edu/TFs.html

Glossary of “Harvardese” Teaching Terms

http://bokcenter.harvard.edu/docs/harvardese.html#TFs

James Wilkinson

Susan Lewis

Teaching Assistant

2 2002 Kirby
Core Curriculum Review Committee
3
4 1
5 1976 the Harvard-Danforth Center for Teaching and Learning
1991 5
6
PhD
7
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(Steven Pinker, Science B-62: The Human Mind, 2005 spring
term)
8 31 33
56 59
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464-8601
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URL.: http://www.cshe.nagoya-u.ac.jp/

Copyright (c) 2000-2004 Center for the Studies of Higher Education, Nagoye
University.
All rights reserved. No reproduction or republication without written permissiol
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